[Your Address, City, State  ZIP Code]
Facsimile transmittal
	To:
	[Name]
	Fax:
	[Fax Number]

	From:
	Charles Gendron
	Date:
	[Select Dates]

	Re:
	[Subject]
	Pages:
	[Number of Pages]

	Cc:
	[Name]
	
	


	☐  Urgent
	☐  For review
	☐  Please comment
	☐  Please reply
	☐  Please recycle


[Start text here.]
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